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May 2014                                                     Please Read 

 

A message to the Bride and Groom regarding your Marriage Officiant 

 
Wisconsin State Statute Chapter 765.16 provides that the following are authorized to be officiating persons: 
 

(a) Any ordained member of the clergy or any religious denomination or society who continues to be an ordained member of the clergy. 
 

(b) Any licentiate of a denominational body or an appointee of any bishop serving as the regular member of the clergy of  any church of the 

denomination to which the member of the clergy belongs, if not restrained from so doing by the discipline of the church or denomination.     
 

(c) The 2 parties themselves, by mutual declaration that they take each other as husband and wife, in accordance with the customs, rules and 

regulations of any religious society, denomination or sect to which either of the parties may belong. 
 

(d) Any judge of a court of record or reserve judge appointed under s. 753.075. 
 

(e) Any circuit court commissioner appointed under ACR 75.02(1) or supplemental court commissioner appointed under s. 757.675(1). 
 

(f) Any municipal judge. 

 

(2m) An officiating person under sub. (1m) (a), (b), (d), (e), or (f) must be at least 18 years old.   

 

An October 2005 Attorney General’s opinion states:  

 

“Ministers or clergy ordained or appointed through the “internet” may solemnize marriages if they meet the 
requirements either s. 765.16.  The statute does not permit, and the Constitution of the United States may 
prohibit, inquiry into the method of ordination or appointment.” 
 

The State requires that Officiants complete the marriage certificate correctly.  The State will reject the 
certificate if not completed correctly. It is a legal document that you will use the rest of your life. 
 

If the marriage certificate is questioned by any agency (social security, motor vehicle, military, or an insurance 

company) the burden of proof is on you. The State Vital Records Office and the County Offices cannot give legal 

advice.   

 

Common sense needs to be exercised by the non-traditional marriage Officiants; they need 
to understand they are completing a legal document and it will be with you, the couple, the 
rest of your lives.   
 

Please give the following instructions (2 pages printed back to back) to your Officiant 

 

 

 

 

 
 
 

 



 
 

OFFICIANT INSTRUCTIONS FOR COMPLETING THE CERTIFICATE OF MARRIAGE 
 
• Marriage, so far as its validity is concerned, is a civil contract, to which the consent of the parties capable in law 

of contracting is essential and which creates the legal status of husband and wife (s. 765.01, Wis. Stats.). 

 

• A marriage contract is only valid once a license has been issued and mutual declarations have been made by the 

bride and groom before an authorized Officiant and in the physical presence of at least 2 competent adult witnesses.  The 

certificate must also be complete and signed by all parties and received by the appropriate County Register of Deeds.  

 

• Certificates of Marriage are permanent legal documents of great importance to the bride and groom.  Certified 

copies of marriage certificates are required for many reasons; therefore, completeness and accuracy of information are 

essential. 

 

• A clean, legible, correct, complete, in black ink and promptly filed certificate indicates recognition of the 

importance of this legal document. 

 

• No erasures, cross-outs, or white-outs are permitted.  Make no marks in the margins of the certificate.  Do not 

place a seal on the certificate.  Do not use a stamp. 

 

• Do not make any changes or alterations on the certificates.  A letter of correction should be used.  If the 

certificate has already been submitted to the Register of Deeds, send the letter of correction directly to:  

 

State Vital Records Office 

P.O. Box 309 

Madison, WI  53701-0309 

 

• In Wisconsin, marriages may be performed by any of the following: Officiants: 

 (1)  ordained clergy    (2)  licentiate of a denominational body 

 (3)  appointee of any bishop  (4)  judge of a court of record 

 (5)  reserve judge   (6)  family court commissioner 

 (7)  court commissioner               (8)  municipal court judges 

 (9)  tribal judges 

 

 (10)    by the two parties themselves, by mutual declarations, in accordance with the customs, rules and regulations of 

any religious society, denomination or sect to which either of said parties may belong.  The word of the applicant is 

sufficient.  

 

  

 
Wis. Stat. 765.30(1)(c), anyone who intentionally undertakes to solemnize a marriage in this state who is not duly authorized 
to do so, or any person who intentionally participates in or in any way aids or abets any false or fictitious marriage may be 
fined not less than $100.00 not more than $1,000.00 or imprisoned for more than two years or both.  
Furthermore, Wis. Stat. 765.22 provides that no marriage hereafter contracted shall be void by reason of want of authority or 
jurisdiction in the officiating person solemnizing such marriage, if the marriage is in other respects lawful and is 
consummated with the full belief on the part of the persons so married, or either of them, that they have been legally joined 
in marriage. 

 

An October 2005 Attorney General’s opinion states that the county clerk is not required to, and not authorized to, validate 
whether the two parties themselves are acting in accordance with the customs, rules and regulations of any religious 
society, denomination or sect to which either may belong. 

 
NOTE:  Federal judges may perform marriages in Wisconsin IF Wisconsin is in their district.  A federal judge does not 

have jurisdiction for performing marriages in every state. 

 

 

 

 

 



• An Officiant does not need to file his or her religious credentials with a government agency in order to perform 

marriages in the state. 

 

• The State Vital Records Office does not have information as to the validity of any specific religious 

organization.  Applicants and Officiant who have questions on the chosen Officiant’s authority to perform marriages in 

Wisconsin should seek legal counsel. 

 

• All Officiants must insure that the parties have a valid Wisconsin marriage license to marry before performing 

the ceremony.  All Officiants must use the Certificate of Marriage form (DPH 5060) for any marriage performed in 

Wisconsin.  The Officiant must mail the completed certificate to the Register of Deeds in the county where the 

ceremony occurred.  It must be mailed within 3 days after the ceremony. 

 

• NOTE TO OFFICIANTS AND WITNESSES:  Information collected in the bottom portion of the marriage 

license (in the section marked “confidential”) is for statistical use only (except as stated in the marriage application 

instructions) and may not be disclosed to other individuals without the consent of the bride and groom. 

 
Officiant Portion Detailed Instructions  (The numbers refer to the item number on the certificate) 

 

• All ENTRIES MUST BE IN BLACK INK, INCLUDING SIGNATURES 

 
19.  DATE OF MARRIAGE (Month, Day, Year) 

Enter the month, day, and year the marriage was performed.  Please spell out or abbreviate the month instead of using a 

number.  (For example: Jan. 4, 2003, not 01/04/03.) 

 

20a. WHERE MARRIED - COUNTY 

Print the name of the county where the marriage was performed. The county MUST be in Wisconsin. 

 

20b. WHERE MARRIED - CITY, VILLAGE, OR TOWNSHIP 

Print the city, village, or township where the ceremony occurred. Do not name unincorporated places.  Place an "x" in 

the appropriate box for "City," "Village," or "Township."  

NOTE:  There are times when a couple will be married on a boat, on an airplane or air balloon.  In that case, the place 

where they are married should be where the boat docked or where the air balloon or airplane landed after the ceremony. 

 

21.  OFFICIANT SIGNATURE 

Sign in black ink.  If there are two Officiants, both can sign.  When the marriage is performed by the two parties 

themselves, both parties sign as Officiants and enter "self" in item 25a "Officiant Title." 

NOTE:   Be careful that the signature does not obscure other information or go beyond space provided. 

 

22. & 24.  WITNESS TO CEREMONY (Signature) 

Two competent adult (at least 18 years old) witnesses must use black ink to sign their names in the spaces provided.  

There may be times when someone under 18 may also be a witness.  They may sign as long as there are also 2 adult 

witnesses.  Make sure each signature is distinct from each other.  Be careful not to go outside of the space provided. 

 

23.  OFFICIANT NAME (Print or type.) 

The Officiant must print or type his or her name.  If the parties performed their own marriage, both names should be 

entered.  If there are two Officiants, both names can be entered. 

 

 

25. OFFICIANT MAILING ADDRESS (Street, City, State, Zip Code) Enter the mailing address, including ZIP Code, 

of the person whose name appears in item 23.  If there are two Officiants, both addresses may be entered.  This address 

should identify where business mail is to be sent in the event that a Register of Deeds has a question about this record. 


